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The (UN) Official Guide to Completing the New Scheme Teacher Accreditation Report

1. Introduction

The idea of completing a set of documents alongside learning to teach has become an issue for many New
Scheme Teachers (NSTs). The aim of this guide is to offer some help from those who have gone through
the system (or who are involved in administering it) to those who are trying to do it. The aim is to produce
a series of tips, tricks and requirements that will make the process (hopefully) a little easier.

2. What this document is...
* A brief guide to completing the paperwork for the Institute of Teachers and Dept of Education and
Communities;
* Aseries of work samples, annotated, that highlight key requirements and good practice.

3. What this document is not...
* This is not a DEC/Institute of Teachers policy statement;
e it does not take into account small changes that might be instituted at any time by the Institute of
Teachers and/ or DEC;
* The only way forward to completing the report (but it is one method that has been seen to work!).

4. Acknowledgments

In preparing this report | have sought the advice of colleagues in a number of education sectors. To them,
thanks. | have also benefitted from the generous help of the following DEC teachers who have provided
their ideas, editing input and, most importantly, their own samples to help this process along:

* Rebecca Barrow

* Amy Cambourn

e Timothy Crawford
* Rachel Fong

e Deb Hogg

* Sheree Jones

* Jamieson Kay

e Lauren Lockyer

* Marni Patterson

* Craig Snudden

We hope you find this document of use and that it will answer many of your questions.

Paul S Ganderton.
August 2011.
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1. Starting Out
Your first task should be to get the relevant documents from DEC and NSW Institute of Teachers.
Currently, this means:

e DEC - Accreditation of New Scheme Teachers at Professional Competence;

¢ |oT — Information for New Scheme Teachers

In addition, since many NSTs will be in casual or temporary situations, it is worthwhile getting an evidence
diary from the loT. This can be a valuable resource. If you are teaching across a number of schools and
locations, you can keep an accurate record of what you have achieved, which will make documenting the
evidence that much easier (you won’t need to submit it but it will make life easier).

2. Practicalities of Producing the Evidence for Accreditation

One of the aspects we’ve found most common is that there is so much paperwork and advice given that it’s
impossible to know what is useful and when to use it. That’s where this guide comes in. It gives you the
basic ideas of what to include, how to sort it out and how to arrange your work with minimal fuss. So,
turning to the finished product, what is it and what does it contain?

e What is it? — a collection of evidence and specific documentation that must be able to fit into an A4
plastic sleeve;
e What does this mean in practice?
0 In total, about 25-30 pages A4, single sided;
0 Arange of evidence (more about this later) to support your claims;
0 Evidence of authenticity of work:
= |nitials of NST and Principal (or designated other) at the bottom right of each page;
= School stamp on the back of each sheet.

3. Contents

So, you’ve got about 30 pages (max) to convince the world you know what you’re doing? Well, yes and no.
You won’t be submitting material unless it’s fairly obvious it's going to go well (there are already
procedures in place if this doesn’t look like happening). Also, you don’t need to reproduce everything
you’ve done. The aim is to produce a snapshot of what you can do with your students. It should show that
every element in the loT standards is covered but not every standard needs to be tackled (some of those
in element 7 are less easy to come by for the NST for example). The key is to show what you can do and
how you have done it. You do this by producing evidence from a range of sources and demonstrating
where you have met the standards. This will become clearer later when we look at specific annotated
examples.

3.1. What can (or should) be included?

e Evidence sheet completed by your Principal (or someone they have designated to do the job)
outlining the ways in which you fulfil the loT requirements. This is written in formal language
mirroring the documentation handed out — this is the official, standard documentation that needs
to be completed. Most importantly for you, in the right hand column is the evidence you have
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3.2 What makes good evidence?

It's clear that certain types of evidence and approaches to the work are
going to demonstrate your ability better than others. Based on the work
we’ve seen, here are the best ideas:

submitted to back up these claims. You don’t have to worry about completing the form (it’s done
for you, you sign it and it starts your evidence folder) but it might be useful to look at the range of
evidence that could back up these claims. We'll come to this later on. An example of this
documentation can be seen below;

A one-page guide showing what evidence you have submitted. This is discretionary but now seen as
almost universal. It’s a simple table of evidence versus standards. It shows what evidence claims to
meet which standards. It has the advantage of helping you make sure you’ve got everything sorted
out and allows you to get a spread of evidence across the standards;

The evidence you are submitting. There’s more about this below.

Coverage — make sure you have a wide range of settings
(years/groups/subjects) as far as possible. For Primary schools this might mean just one class but
have a range of subject content (and the opposite for Secondary schools). Likewise, there should be
a fair range of evidence types and not just lesson plans or programs etc.

2-3 pages - you’ve only got about 30 pages so you need to be selective about what you choose.
Some evidence contains many pages of basically the same material. If it doesn’t add something
new, don’t fit it in!

Annotated — the best evidence shows explicitly where the NST has modified it. This can be done
using text boxes or handwriting but there should be some obvious notation that demonstrates you
can take what you are given (or have produced) and changed it in light of experience;

Focussed — where precisely did part of your evidence meet a given standard? Write it in a text box
or call-out — “this shows evidence of standard x because I've done y” or similar;

Attributed — this is a weaker area but one worth pursuing. You see a whole program that no NST
would be asked to make and it’s submitted as evidence. What is it trying to show? The best
evidence takes a program (for example), notes that it comes from the Faculty/School and then
shows how it’s been used and modified by the NST. This demonstrates you can both follow the
school’s policy and modify it to suit your specific situation;

Linking — if possible, try to link different evidence to the same cohort e.g. markbook page linked to
an assessment task linked to a lesson plan.

Claims against Standards — tricky. The aim is to claim a range of standards but not too many. For
example, a one-page flyer claims 10 standards? Unlikely! However, 3 pages claiming only 1
standard, is too few. For balance, 4-6 seems to be the right number as evidence often covers a
range of elements.

Make sure NO names are visible. You’ll be submitting sensitive data about your students and the
wider school community. With all of this there’s one crucial caveat that must be adhered to. In
Word you can put a black text box over names; in Acrobat you have the ‘redact’ option. In paper
versions you can use a felt pen but it might need more than one photocopying to be completely

covered.
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4. Evidence

The aim here is to show actual examples and provide a commentary about what features make it a good
sample. The list is by no means exhaustive but it should give you an idea of what to include and how to go
about it. Before we look at cases, here’s a table listing the most common types of evidence and where/why
they might be most effective in showing your quality.

Evidence Type Elements Comment
Assessment information e.g. instructionsto | 3 Vital in showing how you have translated your teaching into their
students learning. Shows how you develop tasks according to the needs and

abilities of your students. Probably best to keep to one or two
examples since these are common across subjects/years.

Class management policies and agreements | 4 Not too common but a useful way of showing how you choose to
manage your classroom. It might be even more useful if a survey
were developed, results shown and then the resulting policy. It would
fit easily into 2-3 pages

Communications with staff/parents etc. 2,7 Letters/emails/interviews you have written, received or taken part in.
Make sure no names or any identifying features are visible. This looks
best when you have a sequence of events showing how you handled
the situation (might include meeting notes with HT/DP etc.

Lesson notes 1,4 Almost universal but possibly overused. Make sure you have 1 or 2 of
these ideally from completely different settings. They show how
you’ve taken the program and developed your own ‘teacher voice’
about what you want to say.

Mark sheets 3 Excellent evidence about the workflow of your students. Make sure
all names are removed. Best to have a number of tasks marked —
shows continued reflection on their learning.

Open Day literature 7 Many NSTs get involved in open Day activities. A one-page flyer,
annotated to show what part was played is good evidence.
Professional development information 6,7 This might be thin on the ground but it can be added. Don’t put in all

the literature. A simple table showing what you went to and what
you learned is fine (it’ll be initialled by the Principal so it will be atrue
record of what you’ve done).

Programmes differentiated/developed 5,1,2 A very important part of your work. Two common problems are
found here. Firstly, that a huge program is added — you don’t need
this, only 2-3 pages max to illustrate where you are going. Secondly,
there’s nothing on it — attribute (where did you get it from) and
annotate (what have you done to differentiate this for your
students). Might be worth linking to lesson plans you developed from
this.

Room plans 2,4 Not too common but can be useful especially if explicitly linked with
policy e.g. classroom management (following our survey we decided
to make the seating plan like this.....) or procedure e.g. seating for
group or ICT work.

Small group work information 5 Can be useful especially if linked to differentiation. The key is not to
add everything but just enough of a sample to illustrate your point.
Teaching resources 1 A very common addition. A worksheet you have made or a handout.

Keep it to 2-3 pages and annotate to show where you have addressed
a particular standard.

Transcripts of interviews 4,7 One of the most common features, these are the records of lesson
assessment carried out by the HT/DP etc. the best have brief
comments by the HT, a record of the resulting discussion between HT
and NST and then the reflection/subsequent action taken by the NST.
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Here are your examples! It’s not possible to get every case but there’s enough to show you what can be
done.

4.1 Front Pages

NSW INSTITUTE OF TEACHERS

e
i~ Y
Comment
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: N d = 0N, B
ELERENT 1

IE . 4 THEIR STUDEKTS

Camment 1 and 4 as obove

m“ created & friendly and cooparalve classroom emdranmecd, always sddessing
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malter within the staffrocm with fellow staft to assist in her InerRtanang of the content along | = Slge 4

HA. Personal
i N . . maflechion
(I = irierested in furtheriag her professianal teaching skils. She oflan discusses
tmaching methcdalogy with cther members of staff and looks at ways 1o improve har cem BE. Professonal
alin Loaring Flan
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paticipating in the Master Leamars' Exchangea - an in-schosl ICT Iraining program inveiing

Commant 1 and 2 s stove |
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4, 5A, 58, B4, 80,
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REUTSIENS SUEh &3 thi Chinese Eisteddfod and an excursion to the Nan Tien Temple

[o— ) Zend 33z ?r:;:_r—;q participates in staff meatings and atendad & Panent Taachers Mights and has
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Assesses aach kesson 6nd 16 open i suggealions fram members. of elafl. Careful and promat e
reporting to students and parenis. GE. Mark sheat
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7. Student's
“mﬂe of ek B e T -
and writhen e s
feadbuck The Tescher Actreditation Autiuity must complete end sign sither Section 2 or Sectizn 3. The new Scheme
| seachar must raad e report Brd slgn Section 1
- E teachor's sign off
o o b e e |
asiona Compales was altained ———
A Lt el ] o~ iy T8 ! Hiw scheme Seacher's signatan: Dalec ,"Zﬂp{’cn 200
Comment: !
Here are three of the standard four pages you’ll
. . [
get at the start of your evidence folder (the first is
a checklist). Apart from the usual Gecton?  Meet e requlementa forscerdiation
names/addresses etc note that the right hand e TS Ry e — S—
. . . Mieets the rabtcte of Teachen: mg et for accaediaton 3t Frofessiosal Compalence.
column is used to say which evidence you are ritie
Proaion Tk
using to claim competence for that standard. gttt
Lecariandined.
Often individual items appear more than once TaachirAraciuon by St o

(you claim across elements).

Sectlon 3 Doea NOT moed the requirements for accreditation

f1s e Tamcher Acmadiaton Asttarty, | delarmin that

' requemenis for aoci at Professianal ""h!‘ nee.
Note signatures at the bottom right. i

Tazcher Acormdiafion Al rity's Ful Name:

Fostion Tile:

egunlaten/chiet:

Lecarisndea:

|
| Tmscher Accminicn Auf ity Signatins Date:

The final page is for additional comment and is not
often used.
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4.2 Checklists

[Element! | E— — Tiem Aspects Addressed
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Element 1 = Teachers know thair subject copdent and how to teach that condent fo fheir
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Evidemce Linked ro Standards:

Ll

Docmmentary Evidence

(728
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Public Speaking - Plan and Assessmant

Professions] Competence Standards

111 Apply knowledgs of the fypical stages of smudenn” phyacel, secal and inrelecrzal development
as woil 23 2o rwareness of exceptions to pazeral patterm:.

3.1.5 Uz a broad remge of efiective smatgiss 1o a55ess stedsat ackisvemant of learming cutcoman

3.1.6 comommicans to stadaat the link berwean their achisvement and outcomas wet cutin the
wyliabus.

3.1.7 Provide omaly. sffective and copsistant orel and writtes feedback o sudent to sacoamags tham
to refisct om and momitor thedr learming.

3.1.10 Use smdent assessmant reszit o erahare teaching a=d loarming peomans: and ixfiorm further
plamming
7.1.A Interact and network with colleagees and commmity stakeholdars in edwcatonal formes.

7.1.5 Dumcostrate ethical bebaviour by respecting the povacy of students 2nd comfidentiality of
stodemt minrmation.

7.1.6 Pressnt a profesticnal image @ all copmrmnication and vteractions with pareats, carsgivers
coleagsss, indmsoy and the loce! comomnity.

Lizks to Standards

This year [ co-ondinased and ma the schools peblic speaking program. - As 2 part of this program I
dewalop 2 521 0f asessmant gmdes for each stage. [ sxplained the basis on which pezblic tpeaking &z
assasaed before Hnking public speaking to owtcomes Fom the K- English syllsbus and provided
imdicators to quids asssiumant. The aseusmeat mides take ixto accouzt the smdent’ physical, social
and ntellectal developmant ot varying sages and modified the sssesmnvent critens sccordmghy
Each reacher = the school was provided with 2 copy of the aussumant guides 2z wall as an
assssamant mbwic

The smdent asseasment of public speaking was a culmization of sevemal weeks of waching. It was
wisd 2t 2z awesnmant of the smdant s nlking aad Bokning skilis, 2=d a: 2 part of the whaols schocl
peblic spealing compeation. It 35 prosented oz the masesszosat rbric whick gives the sradeat detailed
feedonck about what they did well, and what they needed to improve oo, In addition to the wHtsn
foedback shest I provided sach stadent with cral Seadback at the conclnsion of their sposch.
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Comment:

These used to be quite rare but now they are
almost universal. They serve two functions. Firstly,
they provide a useful overview of the spread of
evidence (for both NSTs and the assessors).
Secondly, they can be used to quickly identify
areas of weakness or strength — where they is too
little/much evidence. You’ always have more than
you need so the trick is to provide an even balance
across all elements and a wide range of standards.

The three examples show different approaches —
visual, number-based and directly linked to
comment. Which one depends on your style but
the visual ones tend to be more common.
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4.3 Assessment Information

Comment:
PART B (20 maris)
Identify tnd emplain amy emvirnmental issues thoss two regions ars fing or may be feing in Se future, Two tota”y different approaches each
Ol The: sbepee gl cion e Ealoen by varicas bedies o sndine the pliysioal exvironoment [s preserved sed assess X . .
beor et esuh o thees. el e with the aim of showing what they gave
Eﬁl;h;ﬂdb: oocfined &s u separate saotian within your report ghing detnils of the issuss. Bxamples for Part to students. The tOp extract is part of an
easin tze i the leadfing tn farther developmernt end therefors | F hahitats, o
et Dot o R assessment task; the lower extract is part
[57] e local goemmment is aflempsing to cormést ey problems by ensuring that thees is mini=al . .
lsmusbance 10 habitass in the trea through sustainekle developmens. They ars. koo incorporsog of a group exercise. Both show what is to
zelfsufficient system within housing developmanty o reduce pallution levels through waser
:.;,--fnlu.m v.-g sniler oy nsme whils g reducing disturbances o sumounding oreas thugh sach be expected. However, the lower
Zevelopments.
These actions by the councll will ke effetive sinee cansideration for poteatial problems bas besn example tieS in Wlth more reﬂection on

i_ffn:lﬂd:.' taken Inio ecoount; howeyer the poblem of nccesy 1o freshwaser w:mlﬂd:ql-l-l-ﬂr'
skl in the pregtals for the develiganests the nature of the work (not shown here)
This ancrion shovds be aperasimately J pages in gt )

" e and can demonstrate how disparate
‘The raport should be set cut in & format similar to the follewing:

areas of teaching (and the elements) can

[ PART A PART B

| Region L Begion Silactad be usefully combined. Some NSTs just put
Begion pu i bocated .. Thin egion fuses e potental roblem of... in duplicated worksheets without any
Trunsport facilifies Actine being imken by Geverning odies comment — how could you demonstrate
Reglom one bas mecess do., The bodies coscsmed is tils oo oluds. .
Distinetive landforms Evabsmtion of Acfises by Governing Bodles what you can do from that?
The main featmes that stand oo hees . Crvepall, dhase boslies are.

Features of Platural Envirosment
The nibere] environmen! cmsisl fminly of ssadilose ozl ...

Climate

f s area e climne . N.B. Normally, it’s only worth putting in
— extracts of work because of space

Comparison l constraints.

oo fuck and enjay yorr rexearch

Group One

You have several activities to complete this week as a part of your literacy contract
time. Remember, it doesn't matter what order you do the activities in, as long as
they are completed. All activities must be completed and handed in by Thursday
[remember not to hand in any books that you need to use for other activities!).

Reading

= Write dowmn 5 facts about the main character in your reading book

= Write 2 things that you liked about the story and 2 things that you didn't like about
it. Oid you find the story interesting? How would you feel if you were a part of it?

= Create a new character to be a part of the story. Write a description of them and
then draw a picture

Handwriting |due Wednesday)

= 2 pages from your text book

= Copy the "Sguares and Limes' poem imto youwr handwriting book. Draw a nice
picture to go with the poem.

Spelli

-E-'?’ritrf',rol.r spelling words into your spelling book (a good idea would be to do this
on Monday moming]

= Turn the pink group of words into plurals [remember, they change a Iittle bit!)

= Lze 3 dictionary to find the meanings of 3 of youwr spelling words. Then write the
meanings in your spelling book

Super Sentences
= Write 4 super sentences, using alliteration to makes them more interesting.

Fast Finishers Challenge
= Write a story book for year 1 students using all of your spelling words. Remember
to include pictures. If you do a good job you may get to read it to them.
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4.4 Classroom Management

Class Rules:

¥ 5L's {Look, Lips, Listen, Hands in Laps, Learn)

Listen when athers are talking.

*

¥ Foliow teacher's Instructions/directions.

¥ Keep hands, feet, and objects to yoursalf, de
# Work gquietly and do not disturb others,

# Show respact for school and personal property.

Behivement of Hunders
depument

d mﬂ»f he
il R
e e chaw
ShadenTs abont

U

Tl #{fi‘g—

I7 fed 4o
Cifeblich a ‘;.E.Ffr’u
B stem: Erimnmen] {'-Hm,!
# Verbal praises ool _{ys‘ftm i
: enfuny iedntreem
* Stickers for completing class work properly iz plira ﬂﬁ'kﬁ;
* Smilies for good behaviours (adhere to Class Award system in Le *?#

yearland 2)

2C dati far 2 i : i
ommendations award for 2 Students in each class (at the en nwa@

of sach term)

Excerpt - Child A Behaviour Alanarement Plan

Biehyiours Obsorred:

» Calling owt L] hﬂn,a:d.m # tonching others

v roll=g arcand # alling'screanung *  pome vickaos

+ blking s blocking ean »  dizrmptmg class lines

v Jeaving class = throwing fees ® igmoring teachars

v munming in walking arsas s pgt of bommnds * maoproprist plyygrowsd behaaomr
v jumping, rollng and iding = maying “T won’t listkea’ do @™ s moa compliancs

down e wain.

Ganarzl:
o - Child A requines a consishent approach to any behavionr managumant

v Ha iz begizning o Jeam that tho miss that apply in tha clasroors with myself, alvo apphy with other
teachars.
v He oftsn disrepts the clan; Bowevar, the claws am able to igmors wome bebanricurs a=d contime to work.

o - Child A is abla to weork at his deak, bowevsr this 35 not comsistent. He often *frases’, moving away from the
daak, walking svoend the room, tomching thimgs, talking inspprogriately, argzing with children, and cther
disrnptve and avcidance behxsiownr.

v Child A bas troobls settbing from changes m routme, going to 1ibmry and sport and *fon” bedsterons

actrites

Langzage Teed:

Child A sajoys developmental activifiss and consmaction

He is self-centred and enjoys sosing kos pame on posstive things, and didlices nomtive memtions.
Child A does not smjoy obwvicss verbal pradse, bot will te oy to maie me By and proed .

Child A lowves joba.

Ha mill oot alarays mapond stredght awary. Give bis sopss tios, and then repeat instructica.

“What can you do S0 make o bapey ™™

“What do yo= nesd to doto get a sticker in your book T
“Yon need to_ or you will miss out on .7

“Ceontollsd kands and contolled fat™

“That makos e=e oo happy™

“Iisnoteodto .

“Te are going fo wait enil you can do the dghs thing™
“Thank you for _, that is a hig help”

Comment:

Again, two different approaches to the same issue. The top example is from a
secondary school; the other from a primary school. Note the annotations in the
top case, showing the NST reacting to and modifying the work. In the lower
example, it’s written into the text (and is accompanied by a more detailed

explanation (not shown).
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4.5 Communications

Chandood - $.2 1., 5. 258, 34643, W2, v i v
7.2 .3} 2

1 March 2010
Dear Parents/ Carers,
i i ition i ionwi v Chinese Language
National Chinese Eisteddfod Competition is a nationwide event ‘fnr ;
Ztr:zlents in Australia, organised by Chinese Language Education Council of NSW, co-organised

with Chinese Newspaper Sing Tao Daily. We are currenily enrolling students from Kindergarten to
Year 5 for the competition.

Competition Information:

Date: 22™ May (for Cantonese and non-native speakers)
20" May (for native speakers)

venc:

Individual Competifor's Age Group:
Native speakers: 4 — 6 years, 7 — 9 years, 10-12 years
Non-native speakers: 4.— 7. years, 8 — 12 years

N N
Semester

Englizsh

Overall achievement A “ C ¥ E Effort 5 “ 3 [T
Qutstanding High Sound Basic Limited

Talking B Listening =

Reading ¥

Writing v

Teacher comment

This semester the students in stage two have explored literary texts to support the further development of

reading skills and increasingly complicated texts. is able to explore themes and ideas in texts and
continues to demonstrate understanding at a out level. She continues to read increasingly difficult
texts for different purposes with expression and fluency. demonsirates and ever increasing capacity for
comprehension and understanding at a cutstanding leve has engaged in the joint and independent

comstruction of information reports at a high level. She is contnuing to plan and create well structured literary
and factual texis in terms of topic, purpose, audience and language by drafting. revising and procfreading.
This sfemeste_ has been using various listening strategies to gather general ideas from conversations,
reporis or spoken presentations. She can identify the effect of purpose and audience on spoken texis and how
they shape and present ideas at a high level

Comment:

Three common examples. Part of a permission note developed by the NST following school guidelines and a report
fitting into a standardised template. Given they are the NST’s own work they are valuable examples of the sorts of
communication that can go to all stakeholders. A range of such material is extremely common in evidence folders.

Next page, a great example of evidence on a range of levels. It’s part of a student report but has comments prior to
and annotations during the work being presented. It shows exactly how the NST is approaching the work and how
each standard is being explicitly addressed through both comment and direct pointing to words.

L
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EVIDEMNCE 6

When writing students reports | consider the knowledge and skills covered up to that point and |

give the grade that best matches the standard achieved so far. Other information | provide on

students are activities, effort, and attitude. | insure that my comments were positive, along with
areas for improvement. | kept the language parent friendly and consisted with the Board of Studies

grading system and syllabus outcomes. This ensures clear communication between me and parents

when infarming them of their child’s academic and social progress.

Element 3.2.9
Element 7.2.2
Element 7.2.1
Communicating
regularly via
student reports |
have provided
parents and
caregivers with
information about
students learning
and achievements

AT

Element 3.2.10
Element 3.2.6
The systematic
use of rigorous
ongoing
assessment
means that | am
constantly
assessing where
my students are
developmentally,
academically and
socialhy.

Element 3.2.8.

In order to
complete
students’ reports
| was required to
maintain and
keep a record of
students learning
progress
throughout all
class
assessments

Millennium Reports Comment List

Term 4
Stage 4 History

- has maintained his approach to learning about History in a very mature and
responsible manner,Through different assessment tasks he can confidently describe

and explain the pature of history, the main features of past societies and periods
and their leggey. -endeauoured to try hard and has completed all his work to a
very pleasifg standard. He is a steady worker and has made a high achisvement in
ct. Well done.

is @ well mannered and responsible student. She has maintained her

proach to learning about history in a very mature manner. - tries hard

/ and has completed all her work to a very pleasing standard. Through different

assessment E:sk- has demaonstrated that she can effectively locate, select
and organise relevant information from a number of sources, including ICT, to
conduct basic historical research. - is a steady worker and is made
outstanding progress in this subject.

- iz a steady worker and has always displayed a respectful and likable character
towards teachers and students alike. She takes part in all lessons with a degree of
interest. - has demonstrated through a variety of assessment tasks that she
nesds to improve in identifying the meaning, purpose and context of history
sources. Overall - has made sound progress throughout the term.

- has shown on different occasions that he is a capable student. However he
often finds it difficult to settle and focus on the task at hand without being
distracted or distracting athers. In the future - nesds to focus on completing
zet class work and assessments as well as improving his attitude and behaviour.
» ‘Overall he has made a basic progress.

is a quiet and determined worker who always takes part in all lessons with
a high degree of enthusiasm. She shows a keen interest and a natural flair for
history. Through different assessment tasks - has demonstrated that she
can confidently describe and explain the nature of history, the main features of past
societies and periods and their legacy. - has made an outstanding
achisvement in this subject. She is a pleasure to teach. Well done.

Element 7.2.5 The names of the students mentioned in the report abowve have been omitted,

thus demonstrates that | have respectad the privacy and confidentiality of all students
details.
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4.6 Lesson Notes

Dutcome | Teaching and Learning Activities Assessment
A52.9 Lesson 1 — immadiate Responses to Loak g the Shars Ongoing asseszment of written
Students respond to initia) resdings of the book through disousson | respanses
BN writing
Resding foumal: Heve children keep 8 record of their responses io
the teit. ResDorses can be mace &t any time during the resding - —
BN can inclsde questions, statements, drewings, poems and/or Crualify Teschang Framew o
pictures. The activity can be open ended with the chilcren simpiy | D209 Enowlecge
recarding new entries ot the conciusion of disoussions. P'_-Dnlzm“': Icm.:ru,ed;:
Higher order thinking
KWL chisrt of Inowiedge ao0ut soace 1o Degin jourms
ES2 5 Lesson 2 Accurate recording of ciagrams
Cur glace in space
Watch video abaut thee zofar syziem from national g!o!;ra_:lhic_ Quality Tesching Framewons
websit=. Record & besic disgran of the solar system, highlizhting Krawlecgs integration
when=s Earth is. Enzag=mart
High mapectstian
Desp knowiecgs
Desp understanding
Prodlematic inowiedze
Higher order thinking
RS2.3 L=sson 3 Ongoing asseszment of students
CLT A In smail rouss cisnsss and creste € questions you wousd ask Suer | written response 1o the text
ARG Aldrin, or an Bstromaut, shout spEce if you met him. Wnte these Quality Tesching Framewori
Ws29 qu=stions in books Enowlecge integration
Engag=ment
High expactation
Diemo knowladze
Deep anderstanding
Proalermatic nwaiedge
Highar order thinkine

Comment:

Two totally different examples, showing
the diversity of approaches to teaching!
Again, the best evidence here is to use a
small extract (e.g. 1 page) and then to
spend some time describing the work,
putting it in context, giving accurate
attribution and reflecting on how the
lesson went and what might be done next
time. It’s this cycle of plan > execute >
evaluate > plan etc. that should be part of
a teacher’s way of working and something
that’s important to demonstrate as an
NST.

Year 2010 Term 4, Week S Year 7 Chiness KT Lesson Plan

Subject: LOTE Language: StageYear: | Date: Class duration:
(Language other than | Chinese Stage 4, Year | Tuesday, | 50 minutes
English) (Mandarin) T paM12m0 |
Main Text: " Pravious lesson: Miao 1 Unit 10 - My friend
Famous touwrdst |
| &pots in China e
Ganeral Syllabus outcomes addressed in this lesson:
objectves: 4, UL 1 demonsirates understanding of the main idess and supporting
- Culiural detail in spoken texts and responds appropriately
slgnificance | 4,UL_2 demaonstrates understanding of the main ideas and supporting
of places in | detail in written texts and respands approprialey
Ching 4 L3 establishes and malntaing communication in familiar situations
New 4.UL.4 spplies a range of linguistic structures 1o express own ideas in
vocabulary | wriling
({through 4MLC.2 explores the diverse ways in which meaning is conveyed by
reseanching | comparing and describing structures and festures of Chinese
on the 4.MBC .2 demonsirates knowledge of key festures of the cullure of
inlermet) Chinese-speaking cormmunithes.
Time | StagelYear | Procedure Teacher! | Resources
o Sluden
Shage 4, « Whilsbaard
Year T | marker
G Inroduce lesson as per Esson | Tis « [ata
outcomes & mark: roll Projectar
= Computer
2m Giving instructions to students | (Powerpolnt
regarding the Cultural gssignments., | T presentation)
Explain to studante abaut
expeciations and marking criteria of
[ assignimeant,
30m Students are o work on the 5
computers io research information
required in arder to comgplete the
assignmand. Tille of the assignment:
Infroduce ONE of the tourist spots
in China. In your Powerpoint
presentation, you need fo include
1. A brief history of the tourist
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4.7 Mark Sheets

Zr\if'_g_'aﬁk-» 205
GEOGRARHY g [Baks ﬂfsg o T (5N R [ TE5T] Bl
T . o
TEACHER: S %ﬁ%iqs A } Tefl 5,.3 ﬁis .’«"1'/5
CLASS: =B gz',ﬁ A5 |46 |15 |4 | s
E. | Flg—lAtl 4] g (L 28 g+ 3
c_ - - M B A 17 112130 ]a [24]A
M & 1A [z 1ol (32004 (X 1A
a F LA AT IR o [1€]27 [a+FT | A7
FIA [AHI21I0]|IS [288a+7Sk | A
- mMlc—IC il 616 [201p Hfed "4
= e MR | C 165 1 [22[A his| B
FIATEA Ha |0 3020 A [zes]at
M e A ¢ 7] 1€ 2ok Atlmia|E)
: Mle LA T 1L 7177 124 1A [kl B
Mip D 1€ 1216 [1ghlBt hile|(WD
m A (R I3 s EZip [3CIB | |
MID D Jiv [5 [6 27 |C lznDI]
: 1 FAR [R {45 iz [24 [a*hel & |
ETe M|B-[B~|F 16 [§ [25hiC [=llp |
- | (R |7 llo |6l z2 | hkle)
- FIR- 1A+ BAlio 14 A A Al B
- i mic ta N7 1% 122 1 el B

Achievement of the Standards - Documentary Evidence 4

This markbook demonstrates that I actively monitor the students’ progress through
maintaining records of their marks In assessment tasks, bookwork, hornework, class
presentations and class tests. I use this to monitor how the students are performing -
especially to take note of students who are struggling or continuing to find difficulty with the
geography work set. Those that are having difficulties I talk to individually and some of these
students I have referred to my head teacher to discuss thelr performance and behaviour in the
subject (Standard 3.2.8)

iinese Intermediates) Yearly Results

ITnest.'l est2  |Test Testd |Toml S5 vacsh  |ciltural  [Participation 'I‘rul:l-l:llﬁlnnlns 20% | speaking |reading |writing [REW [total
s25| 39] 285| 34| 154] 333 3.5 5 6| 18 33| 19| 18] 115| 23.5| 17| 70.1126
85| 49.5| 395|525 227 4.9 4 5 4| 18 33 19] 19| 315| 48.5| 39| 94.8686
64| 49.5| 39.5| 45| 198 4.29 3.2 0 6| 13 31| 18] 17| 155 425| 30{78.6005
75| 50 39| ay| 211| 4.57 3.3 [ 3| 15 C 34l 200 29| 288] 42| 33]84.3972
57.5| 45.5] 335535 210[ 455] | 3.7 5 4l 17| a0s| 18|  1ef 13}/ 19| 15[G6.608
68| 49| 33515 202| 4.36 3.8 4 5| 17 20| 17| 1s| 27.5| 24.5| 25|74.7805|
74| 49.5 39| 48! 11| 4.56 3.9 3 5| 16 33| 19
78] 48.5] 3as| so| 215) 4.65 4 5 6 20 305 1a] | COMMERt:
56| 49.5 37| 53.5) 196] 4.24 4 a5 6| 19 27| 16
g6l a9 s8] s1l 208 4.44 EY) 5 6| 19 24.5] 14} | Just two examples here (they’re all much
77| 485 395 521 217 4.7 3.9 3 3| 15 - 31) 18| | the same!). What differentiates the top
60.5] 50] 38| 47.5] 196 4.24 3.3 5 6 13 241 14 | one is that it’s explicitly linked to
69| 47.5 40| 54.5| 211| 4.57 3.9 5 5 18 34| 20 .
48] 255 38 51l 184l 3.97 3.9 35 2l 1 34| 20 reflection about the work and how the
78| a85] 395l szl 218l 872 3.8 0 8 15 31| 18| | results gathered alter teaching and
learning processes.
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4.8 Professional Development

Professional Learning Location Presented By Duration (hrs) Date

Emergency Care _ 25 27/01/2010

ICT Education _ 1 27/01/2010

MAPLAN Analysis _ 2 8/02/2010

Literacy - Writing _ 2 22/02/2010

Beginning Teachers Workshop _ [ 2/03/2010

ICT Education _ 2 8/03/2010

Maaodle - ICT Education _ 6 12/03/2010

Computer Co-ordinators Training 5 17/03/2010

Day

Behaviour Management 2 18/03/2010

Mathematics - Number _ 15 22/03/2010

MAPLAN Analysis _ 3 19/04/2010

Student Welfare/Behaviour _ 2 3/05/2010
Management

Personal Behaviour Management _ 1 £/05/2010

Computer Co-ordinator Induction * 5 25/05/2010

Day
Literacy - Writing _ 15 31/05/2010
Blog Ed Leaming Tool * 15 14/06,/2010

e In July, | attended an in-school Master Leamers Exchange course which
equips me with ICT skills to be used in Classroom teaching. For example, the
use of Blogs, Wikis, Social Bookmark, Podcast & Vodcasts etc.

e . At school meetings we. discussed the Gifted and Talented Policy and
additional information on working with gifted and talented students.

« At Faculty meetings every Friday, we discussed stur_fents‘ issues related to
their learning and behaviour. We also communicate with each other for any
matters related to LOTE Faculty (See attached Agenda for LOTE Faculty
meeting) .

e On staff development day in December, | attended various semi-nars_ and
workshops related to Aboriginal Policy Updates, Use of School Electronic
Diary and other information technology applications in teaching. | also
discussed and investigated the aspects of Quality Teaching under the
Department of Education & Training guidelines with other colleagues.

Comment:

If it needed to be made clear, these examples highlight the variety of approaches to the
same subject. The top case is a list of professional development. The lower case not
only describes the work but goes on to reflect, explicitly, how this has been used in

teacher development.
e —— [ —
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4.9 Programs

Stage 4 outcomes Unit outcomes ‘ Function Structures
. 4UL1 - Have basic ~ Ordering meal L EREET | Comment:
- 4ULZ conversation at a - Dinningina M. BTLLE
: i'&i reslaurdnt or 45 a Chineac fomily S il These are two good examples. The
. 4MLC gu:.mmfa . . one on the left has the advantage
D 'y Chmgse family | - FEAHE®R . . .
i 4.11 ﬂ‘mg 1 - Wrife a note s, of differentiation whilst the one
- 4MBC2 - Explain canse - R below has an evaluation of the
- Express ERATR . . ;
frequency 0, _ work in question. Ideally, you'd
- Offer choice Grammar/ ~ Culture combine both into a detailed
= Understand some vocabulary - special
Chinese custom - B .. 5 ings example of work.
on inviting D about
- people for dinner - ERTREIR beancurd and
i = Make asimple e plain rice
i Chinese dish | . --1-iEE- . - 4 upside
Food: FEHZY | o et
FEAMTE | | Chinese food
b =Rl - Chinese
e CuStom A
l hoat

Suggested Activities » Talking ahout their regular eating out

*  Viewing then discussing the Dragons Tongus serdes about
gating out. .

* Survey to find out the most popular Chinese food / restaurant
amongst their peers and the reason behind their choices. Give a
report or speech. (S/LW)

* Write a recount on one of most interesting eating out
experence. (W)

*  Workbook exercises on listening, reading and writing tasks

Resources Nihao 2 umit 8
Differentiation - authentic Chinese food / Chinese customs on paying bill 2nd having
) guests for meal/ excursion to Chinese restaurant
| Assessment vocabulary test/ unit test/role paly
Thursday | Time My Favourite Thing (High * Kagen
MS.5 Expectations) Book

40.TII.I.I.I * Papef
® Ask cluldren to draw their
favourite thing to do, then draw a
clock to represent that time.

Frday Time | The Bad Tempered Lady Bug (High What happens when (Deep * Workshee

MS.5 | Expectations) Understanding) t
80mins * Dice
» Lesson from Kagen T Give children worksheet. Ask e Blank

them to make a time on the clock and | clocks
then explain what happens at this
time.
Roll and Write (Deep Understanding)
» Dice game - children roll the dice
and make that tume on a clock.

Evaluation:

Clock Drawing - Brlliant! Children’s first pictures were very different to the final results, and the cluldren were
able to explam why. Class came up with criteria as a group (with direction) which was very close to what I had mn
mind. All children achieved task outcomes.

Body Clock - We had so nuch fun doing this and the children really developed a good understanding of clocks and
the number placement. Children were engaged from the onset of the activity, all were mvolved.

Floor Clock - Another fantastic activity. Children were very focused and engaged. All groups were able to complete
the task.

Thinker's Keys - The booklet was mitially to be used as fast fimishers work, however the children loved the work so
much we devoted some lesson time to it. The ideas that the children provided were fantastic. creative and varied,
and I could reallv see the children who were most comfortable using ths skall.
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Images: http://www.flickr.com/photos/escalepade/5204460002/sizes/|/in/photostream/
http://www.flickr.com/photos/wes2theg/2942127153/sizes/s/in/photostream/
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